GENERIC RISK ASSESSMENT: VISITS TO CINEMAS/THEATRES/MUSEUMS/VISITOR CENTRES and ATTRACTIONS etc.


	Significant HAZARDS

Likely places/ways that people could be seriously harmed


	CONTROL MEASURES and PRECAUTIONS 

Consider carefully the suggested precautions below with all the staff in your establishment or department who help to lead offsite visits. 

Place a tick (in the box) against those measures that you decide together should generally be regarded as good practice and are normally applicable on your visits, and delete or put a cross against those that are not. Make any amendments that might be needed.

Also record below any additional control measures and precautions that you agree may also usually be helpful and sensible.


	Inadequate planning and organisation

- all accidents, incidents and emergencies


	· leaders will read this risk assessment in addition to the generic risk assessments “All Educational Visits” and “All Travel” and “All Overseas Visits” (if applicable) which give general safety guidance applicable to all visits.
· leaders will complete other relevant generic assessments (e.g. “Visits to cities” and Travel by coach”) 
· an inspection visit will be made to the venue to check the suitability and safety of the venue
· leaders will check if the venue has a valid Outdoor Learning “Quality Badge”  
· an additional Specific Visit Risk Assessment will be completed with regard to particular individuals/venues/activities

· all staff will be made aware beforehand of relevant risk assessments and agreed control measures/precautions
· written assurances will be obtained (e.g. via provider’s website, leader pack, quality badge or EV2 enquiry form) from the provider that suitable and sufficient safety management systems (e.g. fire procedures) are in place

· on arrival, group members will be fully briefed regarding potential hazards, “no-go areas and prohibited activities”, and safety measures/procedures, including conduct and behaviour required.

· all staff will be informed of emergency and first aid procedures, and how to contact the venue manager if required 
· 

	Harm caused by other people

1. Assault

2. Abuse by public

3. Given drugs

4. Abduction

5. Terrorist attack
	· seats will be booked and reserved in advance

· the group will be in a block seating area together

· an adult leader will sit at the both ends of each row

· young people will not sit next to members of the general public 

· young people will operate a buddy system and will be responsible for each other at all times (inc. visits to the toilets)

· young people will be briefed how to respond if approached or offered anything inappropriately by a stranger

· 

	Young person lost/ separated


	· each sub-group will be supervised by a specified adult leader

· young people will be briefed to keep together in pre-arranged buddy groups, if operating independently

· all leaders and young people will be briefed clearly regarding the programme and rendezvous times/places 

· young people will be briefed to request permission first if they wish to leave the main group for any reason

· young people will be briefed how to respond if lost or separated from the group

· a central meeting point will be arranged which will be staffed permanently or at set times

· group members will wear distinctive colours/uniform that will help to identify them in a crowd

· leaders will wear distinctive colours/identification that will help to identify them in a crowd 
· leaders will make frequent head counts particularly at arrival/departure points, and when separating and reforming 

· young people will be issued with ID cards with contact details of accommodation, school and leader mobile number

· 

	Additional Hazards?
	· Additional precautions?

· 


Staff Agreement: “I have read and understood this risk assessment”
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Generic Risk Assessments user guidance


Purpose - to encourage staff to identify likely hazards, agree general good practice, and apply consistent standards. The following procedure (or similar) is recommended:


Select and print off - all relevant and helpful forms (according to the type of visits and activities normally organised during the year) – others (e.g. that apply to one-off visits) can be added later if required.


How many? - one set of forms for small staff teams - or one set per department for large staff teams. 


Complete draft forms - initially by one or two staff with appropriate experience;


Staff meeting 1 - introduce and leave draft forms in a file for all relevant staff (i.e. those who organise or help lead such visits)  to inspect and consider over a short period (e.g. a week).


Staff meeting 2 – discuss, amend, and agree main hazards and standard practice with all relevant staff (add names and initials in table below to indicate acceptance).


Staff members who cannot agree with the general consensus should complete their own risk assessment, but this must be agreed and approved by the Headteacher/Manager.


Check and approve – e.g. by line manager/head of dept and/or visits coordinator if appropriate 


Store - in a marked file in a clearly known and accessible place (e.g. staff room or dept office).


How often? -  forms that apply to all visits (e.g. “All Educational Visits”) or to regular/frequent visits (e.g. “Visits to Museums” ) should be completed once, then reviewed, amended, signed and dated annually. 


Additional forms – that apply to occasional/one-off visits (e.g. “Overseas Visits”) can be completed when required – these should be reviewed, amended, signed and dated whenever such visits are planned.


Keep familiar- with the agreed general good practice, and refer to forms as a reminder before visits if necessary (especially for activities that are less frequent or familiar to staff).


New leaders and volunteers – should be asked to read all relevant forms and add their signed agreement before assisting with the organisation or leadership of a visit.


Review and amend – by all relevant staff annually (or more often if necessary), and immediately if new hazards are identified or new precautions deemed necessary.


Stop - this type of visit/activity if the level of risk is considered unmanageable and unacceptable.


Flexibility – is still necessary. Staff should dynamically risk assess situations throughout a visit and respond appropriately and reasonably to each specific circumstance.


Specific Visit Risk Assessment - is also normally required for each visit to address any extra foreseeable issues relevant to the specific site/group/activities involved.
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