GENERIC RISK ASSESSMENT: TRAVEL ON FOOT (IN TOWNS OR ON COUNTRY ROADS)


	Significant HAZARDS

Likely places/ways that people could be seriously harmed


	CONTROL MEASURES and PRECAUTIONS 

Consider carefully the suggested precautions below with all the staff in your establishment or department who help to lead offsite visits. 

Place a tick (in the box) against those measures that you decide together should generally be regarded as good practice and are normally applicable on your visits, and delete or put a cross against those that are not. Make any amendments that might be needed.

Also record below any additional control measures and precautions that you agree may also usually be helpful and sensible.


	All accidents
	· This risk assessment will be read and completed in addition to the generic risk assessments “All Educational Visits” and “All Travel” and “All Overseas Visits” (if applicable) which give general safety guidance applicable to all visits.

· 

	Route planning

Injury as result of pedestrian collision with vehicle
	· Prior inspection of the intended journey will be undertaken by at least one group leader to establish hazards and choose appropriate and safe walking route

· The route will be planned to avoid fast or dangerous junctions or sections of road

· Leaders will be prepared to alter route or abandon visit if road/weather conditions are considered unsafe (e.g. icy pavements)

· Young people will be briefed to remain on pavements unless instructed otherwise

· Young people will be briefed regarding hazards and behaviour required

· The planned route will have wide pavements

· The planned route will cross roads only at designated crossing points or at specified “low risk” locations 

· All journeys, especially road crossings, will be closely supervised by staff

· Young people will be briefed not to cross roads, unless and until specifically instructed to do so by staff

· Staff will be fully briefed with respect to supervisory responsibilities when walking beside and crossing roads

· If abroad, pupils will be briefed regarding right-hand traffic and any local traffic rules
· 

	Crossing roads

Injury as result of pedestrian collision with vehicle

	· Roads will be crossed only at safe locations where visibility is clear and sufficient time is available to cross

· An experienced staff member will be designated and clearly responsible for overseeing the crossing of roads.

· All leaders will be aware of a variety of different strategies for crossing roads e.g. in a long crocodile line, or small groups, one “wave” at a time.

· Leaders will choose the safest and most appropriate way for the group to cross road

· An experienced staff member will remain in the road signalling traffic to stop whilst young people are crossing

· 

	Walking beside roads

Injury as result of pedestrian collision with vehicle

Walking beside roads (cont’d)
Injury as result of pedestrian collision with vehicle
	· One staff member will be at the front of the group, one at the back, with the others positioning themselves alongside the group between the young people and the road itself

· Walking beside roads with no pavements will be kept to a minimum, and only undertaken if the risk is considered reasonable, and there is no suitable alternative (consideration will be given to factors such as speed and business of traffic, and widths of road and verge)

· The group will be instructed to stay together as one group, on one side of the road only

· The group will be instructed to walk off the road and on the verge, if at all possible

· The group will normally walk on the side of the road facing oncoming traffic, but the group leader will choose the safest side according to road conditions, width of verge, and visibility of traffic.

· Group members will walk in a single file close to roadside

· Leaders will be positioned at the front and back of the group and will wear bright (fluorescent, if possible) clothing 

· If the pavement is wide enough or the road very quiet, some leaders will walk alongside the group, usually on the pavement on the side nearest to the road, but care will be taken.

· All group members will wear bright (fluorescent, if possible) clothing

· Particular care will be taken around corners, when oncoming traffic may not be visible 

· If visibility is poor, leaders at the front and rear of the group will be positioned at an appropriate distance ahead and behind the group to give prior warning to oncoming vehicles (brightly coloured flags or signs might be used if appropriate to signal to drivers to slow down)

· Leaders will warn group members of oncoming traffic and give instructions to the group to move onto the verge if appropriate

· Leaders at the front and back of the group will carry whistles to immediate alert other leaders and group members of additional danger or misbehaviour

· 

	Additional hazards?


	· Additional precautions?

· 
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Generic Risk Assessments user guidance


Purpose - to encourage staff to identify likely hazards, agree general good practice, and apply consistent standards. The following procedure (or similar) is recommended:


Select and print off - all relevant and helpful forms (according to the type of visits and activities normally organised during the year) – others (e.g. that apply to one-off visits) can be added later if required.


How many? - one set of forms for small staff teams - or one set per department for large staff teams. 


Complete draft forms - initially by one or two staff with appropriate experience;


Staff meeting 1 - introduce and leave draft forms in a file for all relevant staff (i.e. those who organise or help lead such visits)  to inspect and consider over a short period (e.g. a week).


Staff meeting 2 – discuss, amend, and agree main hazards and standard practice with all relevant staff (add names and initials in table below to indicate acceptance).


Staff members who cannot agree with the general consensus should complete their own risk assessment, but this must be agreed and approved by the Headteacher/Manager.


Check and approve – e.g. by line manager/head of dept and/or visits coordinator if appropriate 


Store - in a marked file in a clearly known and accessible place (e.g. staff room or dept office).


How often? -  forms that apply to all visits (e.g. “All Educational Visits”) or to regular/frequent visits (e.g. “Visits to Museums” ) should be completed once, then reviewed, amended, signed and dated annually. 


Additional forms – that apply to occasional/one-off visits (e.g. “Overseas Visits”) can be completed when required – these should be reviewed, amended, signed and dated whenever such visits are planned.


Keep familiar- with the agreed general good practice, and refer to forms as a reminder before visits if necessary (especially for activities that are less frequent or familiar to staff).


New leaders and volunteers – should be asked to read all relevant forms and add their signed agreement before assisting with the organisation or leadership of a visit.


Review and amend – by all relevant staff annually (or more often if necessary), and immediately if new hazards are identified or new precautions deemed necessary.


Stop - this type of visit/activity if the level of risk is considered unmanageable and unacceptable.


Flexibility – is still necessary. Staff should dynamically risk assess situations throughout a visit and respond appropriately and reasonably to each specific circumstance.


Specific Visit Risk Assessment - is also normally required for each visit to address any extra foreseeable issues relevant to the specific site/group/activities involved.
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